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Signing In to OR Nurse Link

On the top of every page of the site you'll find a Sign In link.

Signln | Home | Find a Member | Find a Group | Help Q | Goto AORM.org
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Click on this link and you’ll be taken to a Community Login page where you'll enter the email address you
have on file at AORN and your AORN password -- this is the same username and password you have been
using to access aorn.org.
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Become an AORN Member

Get full access to ORMurseLink org by becoming an AORM Member. Learn more
about membership or join now. (Please allow 48 hours after joining for full
ORMurselink org access. )

Sign Out
To Sign Out from OR Nurse Link, click the Sign Out link at the top of every page.

Forget Password or Email Address
If you have forgotten your password, click on the Forgot Password link on the Community Login page. (You can
access the Community Login page by clicking Sign In at the top of any page).

Enter the email address that you have on file with AORN and click Send My Password. Your password will be
emailed to you.

If you've never had an email address on file with AORN or do not remember which email address is on file, you

will need to call AORN customer service: 1-800-755-2676, Ext. 1. from 8:00 AM to 4:30 PM Monday through
Friday (Mountain Time).

Find Your Chapter Group

The link to your chapter group will be located in the My Groups section of your My Network Box.

The My Network box is located in the left-hand column of every page on the site.
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Click on the shortcut link, and it will take you directly to your chapter's group.

The My Groups section of My Network will list shortcuts to all the groups you belong to on OR Nurse Link, in
the order in which you joined, up to five groups.

If you belong to more than five groups, and your chapter does not appear in the My Groups section, click on the
My Groups headline link, and you'll be taken to an index page that lists all of the groups you belong to.
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Here you'll find your chapter group listed.

My Groups

Below is the list of groups you have joined
All My Group Memberships (11)
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If you belong to a chapter, and it does not appear on the My Groups page, please contact AORN Customer
Service at 800-755-2676 ext. 1.

Anatomy of a Chapter Group

Only AORN members who are members of your chapter have access to your chapter group. Non-members,
when they visit your chapter group, will land on the Group Profile tab (we'll talk about that more below) and will



not be able to see chapter discussions, calendar, etc, unless you choose to make your group content public.

The chapter group is composed of several features. I'll give you an overview of them now.
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Group Navigation Tabs
In the top middle of your group page, you'll notice a group of gray tabs that allow you to navigate to different
areas of your chapter group site.

Overview Tab



The Overview tab is the group site "homepage". It's the page that you land on when you first come to your
chapter group. The Overview page will list the five Latest Discussion Posts on your chapter discussion board
and any recent comments.

Discussions Tab

The Discussions Tab will bring you to your chapter's discussion board. A discussion board is very much like a
cork bulletin board: you can post announcements, discuss chapter business, and share clinical information --
whatever interests your chapter members. All chapter members can post to the discussion board; chapter
officers have special privileges to moderate discussions.

Group Resources Tab
Every chapter group has its own Resource Center for members to upload and download documents and files
relevant to the group. This is one of the places you could upload a chapter newsletter.

Calendar Tab
Each chapter has its own calendar to post events and meetings.

Members Tab

The members tab will list out all of the members of your chapter. To pull chapter rosters, you'll still need to do
that in the Chapter Resource Center on AORN.org. If the number of members in the chapter group is lower
than the number in your chapter roster, here's more information about the discrepancy.

Owner Settings Tab
Only chapter officers have access to the owner settings tab, an explanation of the features on the owner
settings page is on page 9 of this guide.

Message Members Button

The big orange Message Members button in the right-hand column of the site allows chapter officers to send
an email to everyone in the chapter all at once. You can use Message Members to send out your chapter
newsletter. The Message Members button appears on every page of the Chapter group, but only if you're a
chapter officer. Non-officers will not see the Message Members button.

Start a Discussion Box
The Start a Discussion Box allows you to post a new message on your chapter discussion board. All chapter
members can post a new discussion. This box appears on every page of the chapter group.

About This Group Box

The most important information in the About This Group box is the list of group owners. Group ownership is
automatically assigned to chapter officers and board members. If you need to update your group owners, you'll
need to update your chapter officers in the Chapter Resource Center on aorn.org. Here's a video tutorial and
written instructions for updating your chapter officers and changing your group owners.

Changing Chapter Group Owners

View a video tutorial of changing chapter group owners.

Group ownership for chapter groups is automatically assigned to chapter officers and board members using the



information we have on file at AORN headquarters.

AORN members who are listed in AORN's member database as chapter officers and board members are
automatically made group owners of their group.

About This Group

Created: September 10,
2009

Group Type: ACEN
Chapters

Community Tags: MNone
Members: 52

Owner: Alison L. Binns,
RM. Charlene H Block-
macdonald, RN, CHNOR,

Kellie A. Dora, RM,CNOR,

Kristi A. Johnston,

RM.BSH, CHOR, Melissa K

Chambers, RN, Paula S
Billeter, RM.CHNOR,
Richelle M. Erlenbeck,
EM.BSM, Ruth R
Pomenvlle, RN.BSMN CNOR

To change who is listed as a group owner in your chapter's group, you'll need to update your chapter officers
on aorn.org in the Chapter Resource Center.Updating of chapter officers should only be done by chapter board
members.
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Please allow 24 hours for the group officer changes to be reflected in your group owner list on OR Nurse Link.
It is technically possible to remove or add chapter group owners via the Owner Settings page on
ORNurseLink.org. However, after 24 hours, and ORNurselink.org syncs with our member database, those
group owners you added or removed will be deleted or re-added.

The only way to permanently change group ownership is by updating your officers on aorn.org.

Group Owner Settings

Because chapter officers are group owners, you have several settings that regular group members don't have
access to.

Finding the Owner Settings

There's an Owner Settings button available in the group navigation area. This button is visible to only group
owners.

' Denver OR Nurses Overview

Groups irectory My Groups | Creade a Group

v Dcapsers Lo esocs | o | s Lo e
Crwwmer Saftings

3

There's also an Owner Settings link available from the My Groups section in My Network.

My Groups

Beelow s the list of groups you hive [swed
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Arizona State Council

{iﬁ-lii ADRN State Council of AFzona

Owner Settings Page
Clicking on the Owner Settings link or button will bring you to the Owner Settings Page. Only those members
listed as group owners will have access to these settings.
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Deleting a Group
The Delete This Group button is at the top of the Owner Settings page. Be aware that this will permanently
delete your group, along will all the content associated with it -- discussions, documents, calendar, etc.

r Specialty Assembly Owner Settings

Groaps Derectery | My Groupa | Create a Group

| corendr | wembers | roup prome | ovner socngs |

ptings below. To pemanently resmove your group from OR Herse Link, chck Delete

€3 DELETE this GROUP

Editing Group Info
On the Group Owners page you can change the Group Name, the short Summary Description that appears in
the group directory, and the Full Description that resides on the Group Profile page.
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Uploading a Group Logo
You can upload an optional 80x80 pixel icon for your group. Learn more about that on page 13 of this guide.

GROUP IMAGE

Logao (optional]): Browse .
Optnal Resolution: $0ps by Slpx

Update this Group
Once you've made the changes to your group, be sure to click the Update This Group button at the bottom of
the page to save your changes.
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Upload a Group Logo

To upload your chapter's logo, you'll first need to go to the Owner Settings page, which can be accessed by
clicking on the Owner Settings tab on your group's homepage. You need to be a Group Owner in order to
access this page.

[ Denver OR Nurses Overview

Groups Directory | My Groups | Create a Group

avrv s asocs| o monnors | ro P
Crwwmner Sattings

-

Only .jpg .jpeg .gif and .png image files can be uploaded for your group logo. Click Browse to locate the file on
your computer.

By

Group Type: AORN Chapters

N
Registration | U0 Apprved

Approval: |~ Requires Approval
Auto Approved immediately grams users
Requines Approval allows cwners 1o

% to the group
af rgect ACCRES raquests

Logo Browse...
loptional): opimat Resolution: 80px by B0px

The recommended size for an image is 80 pixels by 80 pixels.

You can create an 80px x 80px sized logo by resizing and cropping your image using another image-editing
program like iPhoto, Picasa, Microsoft Picture Manager, or Photoshop.

Or you can use OR Nurse Link's cropping tool that will appear if the image you upload to the site is a dimension
other than 80px by 80px.
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To use OR Nurse Link's cropping tool, upload your image by choosing Browse to find the file on your computer.

A Crop Your Picture box will appear with your uploaded image.

[Frm—r—

(Note: lower resolution images will appear fuzzy. Either upload a higher resolution image, or use another
image-editing program like iPhoto, Picasa, Microsoft Picture Manager, or Photoshop to create an 80px by 80px
sized image.)

Click and hold the red square and move it to the desired spot on your image.

The red cropping box will always be a perfect square, so if your image is a rectangle, part of your image will be
cropped out. If you don't want any part of your image cropped out, you'll need to use image editing software to
resize your image.
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You can also make the red square bigger and smaller by hovering your mouse over the corner of the red box
until it turns into a double arrow and clicking and holding the arrow until the square is the desired size.

Click OK.

Your image will now be cropped into an 80px by 80px image.

Logo
(optional):

X Remove Image

Browse...
Optimal Resolution: 80px by B0px

Click Remove Image if you want to remove your logo and upload a different one.
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Chapter Group Member Number Discrepancies

Some chapter leaders have noticed that the number of chapter members listed in the About This Group box is
lower than the number of chapter members listed on their chapter rosters.

About This Group

This is a privately managed
group.

Created: September 10,
2009

Group Type: AORN
Chapters

Community Tags: Mone
Members: 135
Owner: Amy M. Ebﬁe-
White, RN,CNOR,, Ayda

This discrepancy has to do with whether or not your chapter members have an email address on file with
AORN.

OR Nurse Link profiles are created around an email address, and if a member has not provided us in the past
with an email address, OR Nurse Link cannot create a profile for them, and therefore the member will not
appear as a member of your chapter group on OR Nurse Link.

To see who in your chapter does not have an email address on file with AORN, visit the Chapter Resource
Center on AORN.org, and download a chapter roster in Excel format.

Members without an email address on file with AORN should call customer service at 800-755-2676 ext. 1 to
have their email address added to their AORN member account.

Once they add their email address, they’ll be added to your chapter’s group (they may need to also login to OR
Nurse Link to show up for the first time).

Additionally, a chapter's member count may be lower on OR Nurse Link if members have lapsed, because
lapsed members will not have access to the chapter group and won’t show up in the member list.

Once they renew their membership, they’ll once again have access to the chapter’s group.
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Making Your Chapter Group Content Public

By default, a chapter group allows only members of that chapter to view its group content.

Some chapters have expressed interest in having anyone on OR Nurse Link view their content: non-
members can see information about chapter meetings, read discussions, download documents, etc.

It is possible to make all of your chapter group content visible to anyone logged in to OR Nurse Link.

First, you'll need to click on the Owner Settings tab in your group.

Denver OR Nurses Overview

Groups Directory | My Groups

avrv s asocs| o monnors | ro P
Crwwmner Sattings

Create a Group

On the Owner Settings page, scroll to the bottom of the page and find the Group Access and Visibility settings.
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For the Group Access setting, choose Public. Then scroll to the bottom of the page and save your changes by

clicking Update This Group.

Making your chapter group public will allow anyone logged into OR Nurse Link to read your group content --
discussions, documents, calendar, and members -- but they will not be able to add, delete or participate in

discussions.

Only chapter members will be able to add content to your chapter group.
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Messaging Group Members

A video demonstration of how to message members is available here:
http://www.ornurselink.org/Help/Pages/HowtoMessageChapterMembers.aspx

By default, chapter groups are set to allow only group owners to send mass inbox messages to all members of
a group.

If you're a group owner and would like to send a message to everyone in your group, click on the Message
Members button located in the upper right-hand side of any of your group's pages.

C Post questions and get
view answers ahout OR Murse

Groups | Create aGroup Link

E © INVITE members

® HESSAEE members

Clicking on Message Members will bring up a Compose New Message page where you will compose
your message.

- Compose New Message

[nwos 0 [ sererams | 10 | ompos wowteszopn
* TenDerer OR Nurses
* Subject:
9-0-@- . HEBOR
Sre = B F U A~ S EiE SNV
F ':1.




19

When composing your message, please be sure to mention in the subject line or body of the message WHICH
group this email is coming from. Otherwise, members who receive it in their inbox will not know why they're
receiving the message.

Click Send to send out your message to your group members' OR Nurse Link inboxes.

The group members will receive an email to their external email address alerting them that they have an inbox
message on OR Nurse Link.

Send a Newsletter to Chapter Members

Watch a video on how to send a chapter newsletter to your members:
http://www.ornurselink.org/Help/Pages/HowtoSendaNewsletter.aspx

Essentially, you're not sending the newsletter itself. You're uploading the newsletter to your chapter resource
center and then sending the link to the newsletter to members so they can download the newsletter.

After uploading your document to your group resource center (instructions on page 37 of this guide) you'll

first need to copy the link of the document to your clipboard by right-clicking on the name of the document and
choosing Copy Shortcut if you're using Internet Explorer or Copy Link Location if you're using Firefox.

Resource Center

The Rescurce Center i3 8 membsers-only central library of docusments and fles about
panoperative issues

Member Documents -

Type MNamae Title
d Resource Center Categories : Aseptic!Sterilizatien/Disinfection (1)
ﬂ Joint Commissan Postion Sieam Joinf Commissaon Position on
Seilization Juns 15 Open Sterilization

< Resource Conter Catsgaori Oper: in Hew Tab
= L
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S T T AL..
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t Target
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Copy Shortout
# Resource Center Categori [% foduct Safety (1)

o Resource Center Categori [5) sogper

& Resource Conber Categori Pl )
oage Trarslate
# Resource Contor Cotegorl ai accsierpases s 1)

o Sudd new document
Add to Favorites..,

Propertes

Once you've copied the Document link to your clipboard, you can paste it where you need it. More info about
cut and paste commands.

Sending Your Link in a Message to Members
After you've copied the newsletter's link to your clipboard, you can email the link to it to group members using
the big orange Message Members button in the upper right-hand side of any of your group's pages.
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C Post questions and get
view answers about OR Murse
Link.

Groups  Create a Group
bers | roup pron IR © WVITE member

(2] MESEA&E members

Clicking on Message Members will bring up a Compose New Message page where you will compose

your message.

Type your message to your group members and with your mouse, highlight the text where you would like to
insert the document link to your message.

Compose New Message

oo s e o oo s

* Tou:Test Group
* Sub|ect:hapter 1304 Summar Mewshatte

4 G|l 9-o-0- :*»HEmu
se=B f U A-EXEE S ‘FUJ’

e uplcaded ther chapter newslstbes into the Group Resource Center
QR .o the nowsitios b /

# o G

Then click on the Hyperlink Manager button in the tool bar -- it has a globe icon with a chain link.
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In the Hyperlink Manager box that pops up, paste the URL into the URL field. (Use Ctrl V or click your right
mouse button and choose Paste).

Please note that the URL field automatically comes pre-loaded with http://.

If you're pasting a URL, make sure to delete or paste over the pre-loaded http:// or else you'll have a URL with
two http://, and your link will not work.

. Compose New Message

oo st | e campoe ewtiossge
* TocTast Group
Hyperlink Mansger *
4 4 @ rypennt [ Ancher gy Emai
EL IR |

T uploa Ui B e, BITTRIRL BroGrige) o

Exitng Anchar] e )

ow can
Link Tt ST TE SRS hive

Trse ™
Tarpet: [Torger [~

Toakig: it
CES Clasa: ho Dhsss L]

£ o 4

No other settings or fields need to be changed. Click OK.

The link to the document will now be included in your message.

Compose New Message

o | Sant mems | 1rash | Compose New bessae|

* TocTest Group
* Subjecthapter 1304 Summier Hewsletber

4 @B D-~-m- *uFEDOR
sexB J U A-EEWSE@RE G4 F-T
e uploadéd the chapber ninvaletier into the Geoup Resource Cenler

You can gownigad the nevslefier heef,

;o G
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Click Send to send out your message to your group members' OR Nurse Link inboxes.

The group members will receive an email to their external email address alerting them that they have an inbox
message on OR Nurse Link. Members will need to click on the link to download the newsletter or document.

Starting a Chapter Discussion

Every Chapter has its own discussion board. A discussion board is very much like a cork bulletin board: you
can post announcements, upcoming chapter meeting dates, discuss chapter business, and

share clinical information -- whatever interests your chapter members and would benefit from being available
publically for comment.

Because only chapter officers have access to email all chapter members at once, discussions are chapter
members' only means to post information widely to other members.

All chapter members can post to the discussion board; chapter officers have special privileges to moderate
discussions. Only chapter members can view and participate in chapter group discussions.

To see all Chapter discussions click on the gray Discussions Tab, and it will bring you to your Chapter's
discussion board homepage.

OR Nurse Link User Group Discussions

Groups Directory My Groups  Create a Group

a
Recent Discussions

Recent Comments | Most Comments

Why can't | change my name online?

Is there a way to change my name anline ratherthan calling AQRN
HQ?

Posted on /2372005 2:44 PM by Ginger Makela-Riker | Comments (0}

You can also view the most recent discussions on the Overview tab, which is the page that you land on when
you first come to your Chapter site. The Overview page will list the five Latest Discussion Posts on your
Chapter discussion board and any recent comments.
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Start a Discussion in Your Chapter Group
To start a discussion in your Chapter group, look for the Start a Discussion box located on every page of your
Chapter group site in the right-hand column.

OR Nurse Link User Group Overview Start a Discussion

Groups Directory My Groups  Create a Group Title:

|.n: do | delete a dncument?|
Owner Settings

‘ Sdarch This Group

Post questions and get answers about OR Murse Link.

Search
SEE GROUP PROFILE »

Enter a topic title in the Start a Discussion box.

Be sure to create a title that is descriptive and makes it easy for group members to understand the topic of your
discussion without having to read the entire post -- you will get more responses this way.

Once you've written your title, click Create, and you will be taken to a page to expand on your topic.



New Discussion Post

* required

* Title:
Do you use Twitter in the OR

* Message:

Y-~ @3- X %33 EH O E
E=s=Ei-icEEDY S Y

s B 1 U A-

Has anyone used Twitter in the OR?|

& 4y O

* Community Tags:
There is currently no taxonomy available for this content type

[Save] [ Cancel ]

You can add images and links to your post. Or add a document to the discussion post by using the Add
Attachments box below the message composition box.

When you're done with your post, click Save, and your discussion will now be posted to your group.



OR Nurse Link User Group Overview

Groups Directory | My Groups | Create a Group

v Do o s o | womaers | o s
Owner Setlings L

Post questions and get answers about OR Nurse Link

SEE GROUP PROFILE »
Latest Discussion Posts

Why can't | change my name onling?
I5 there a way to change my name cnling rather than caling A0RN

Posted on S2RT0039 244 PH Dy Ginger Makels-Riker | Commernts (0
SEE ALL NSCUSSIONS »e

Recent Group Updates

Ginger Makela-Riker wants to discuss "Why canl | change my nama onling 7
Ginger Makela-Riker has joined "0R Nurse Link User Group™

Ginger Makela-Riker created 8 new group named “0OR Nurse Link User Geoup™

SEE ALL UPDATES »

Your new discussion post will also be sent via email to all group members who have subscribed to the
discussion board's listserv. (See page 34 for more info listservs.)

A direct link to your post will be available in the My Discussions section of My Network.
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Reply to Discussions

Reply Via the Web
To reply to a discussion on OR Nurse Link, you must first go to the discussion post page.

To go to the discussion post page, click on the discussion's title.

ORNurseLink - A PeriOperative Community
QR Hurse Link is an online community from the Association of PenOperative
Registered Murses (AORN) that provides operating room profassionals a place to
connect with each other and exchange helpful resources. ideas. and practices

Recent Activity

ENESRRY st | Ducorments | s | Evests
Hedla Tellﬁl eribens | fead your Hielp willh infaimation on how

leng can botiles of imigating s

Posted on ANEZTE0 1141 AN By Julssae C. Thibeau, RN WSM CNOR

Once on the discussion post page, scroll to the bottom of the page to the Leave a Comment area.

Discussion Post

i o e

Julienne €. Thibeau, RN M5SH CNOR @R

Contact  Add Colleague

B
irrigating solutions
Hello feliow ADRN mambsrs,

| meed your help with information on how long can botlles of imgating solutions be kept
in & wammner. Also. afe you checkang your temperature of the warmer daily and
decurmentsng A on & log pasted on the wanmer?

Poaied on Agd 16, 2000 114144

Hate

Comments

Muost Recent | Highest Rate)

RE: irmigating solutions

W get our bags and bottles of salutions from Hospira | have attached the letter |
necireed back from them with our inguiry regarding this tops:. | hope this helps--
wi had 16 do this 81 the iequést of our hospitals mack JC walk-thraigh £riw

Here you can enter the content of your reply.

You can also add a document to your comment. Use the Add Attachments box directly beneath the comment
composition box.
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Add Amachments

Sedect

Click Submit Comment when you are done. Your comment will now be added to the discussion thread.
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Reply to Discussions via Listserv Email

If you've subscribed to a discussion board's listserv and receive discussions via email, you can reply to a
discussion post via email. (See subscription instructions on page 34 of this guide.)

@_uq a -

"
Mlasgs | ism Optesew Format Tast

-l_‘l"' | S h.g.ﬂ@ ;: ?L: ﬁ
".‘" '-'I"'.ﬁ..'l##h'-ﬂ:lm o (o] [
[ st IR L Pt -

[Lte | “ecterTobBsarecont sorm ors
= | Ee=d

T e ]
—

Thes o & reply Tm bypang 1o The biteen Se0estsan

From: Member Tl shanepomtgom.oog [ maco.
Senit: Tursday, Ocober 20, 2009 5:01 PH

Ted Garger Miakelar-Riloer

Subiject: [MEMBERTALK - Ginger Makela-Rikier ] teiting embed

MemberTalo aom.ong]

Yeu'sn g el 4 Bathuse o Beb

vy 18 DRBhrnal i g by AORH

[MEMBERTALK - Ginger Makela-Riker] testing

embed

[MEMBERTALK - Gingssr Makeln-Fiker] tostineg pmibesd

I

Posted by Canger akely-Flosr on LOS20V 2000 5107 P

In your email program, click reply to the thread you'd like to respond to, enter your message, and click Send.

Attach a document to your email if you're like to post it with your comment.

Your reply will now be posted to the discussion forum on the web, and those who have subscribed to the
discussion board's listserv will receive your response by email.



Editing or Deleting Your Discussion Post

To edit or delete a discussion post you've created, go to the discussion's page.

' Vascular | Endovascular Specialty Assembly
Discussion Post

Groups lireeiery | My Groups | Create a Group

 Ovorvow | iscissions | Group Rescurces | catenor | semters | crow Prome|

Helen D. Coverdale, RN,BSN.CNOR @ha:

Edit Your Profise

reprpoerere [ )

Plaement of contrast and injectable saline for
endovascular cases

Wi aee using tubing to mint contrast and NACL where is everyone placinghanging

these. Table gets moved a bot 50 free standing IV pole is not working. What is best
practice? Thanks, Heden Coverdale

Posted on Aprd 3, 2010 07 144N
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Click on Edit just above the title of your discussion post, and you'll be taken to a page that will allow you to edit

your text.



" Titla:
Placemant of contrast and injectable saline for endovascular cases.

* Message:
b B9 -c-@E-D0« wHEHORKE
sw =B f U A-EE WSS EiER g T

wﬂ are ugang lubing to mix contrast and Mm whvene is ewryone
placinghanging these. Table gets mowed a lot $o fie standing IV pelie is nat
working. What 15 best practice? Thanks. Helen Cowrdale

F: -t

Add Attachments

* Community Tags
There is cumenthy no taxancmy available for this content type

(Sae] [Concal]

When you're done editing, click Save, and your changes will be posted to the site.

To delete your post altogether, click Delete just above the title of your discussion post.

' Vascular / 'Ehdhﬂscﬁihr'E'pé'l:"i-ﬁlt*,r'ﬁn.ssémbl'y
Discussion Post

Groups Directory | My Groups | Create a Group

v [oucmmon o esorces o e | ram o

Helen D. Coverdale, RN B5M CNOR @R

Edit Your Profile

jeorr ) oeere (9 6
Placemet]} of contrast and injectable saline for
endovascular cases

W afe using tubsng 1o rix contrast and MACL where i3 everyone placinghanging
these. Table gets moved a lot 0 free standing IV pole i not working, VWhat is best
practice? Thanks. Helen Cowrdale

Peesbisd on Aprl 3, 2040 07 1440
Dl CANNOE rads Yo Own Donbsnl Lirarariid TR K
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A pop-up box will appear to confirm that you'd like to delete the post.

If you'd like to delete any comment other members have made to your discussion post, scroll down to the
comment, and click Delete Comment.

Comments

s oot | st acon | s oo

RE: Placement of contrast and injectable saline for endovascular cosos

On our cases, the power mjector is at the foot of the table (in the OR we only do
enda ASAs and some illiac or femceal stents). The cath lab has 8 power injector
mounted 1o the end of the table (Toward the foot) on the left side. The hepannized
saling that we use o flush the wires. catheters, sheaths. etc is placed on the
stavile figdd and we use clpar syringes with ned plungers that are marked from the
company as “hepamnized salne ™ We used to hine hiparinized saling in
pressune bags that wee connascled to the sheaths and those had really long
extengion tubmng and went of and bung on an [V pole on the patients nght side
above the head. We do not use the bep saline in the pressune bags any more
because we found it unnecessary. Stephanie Kafer

Stephanis L Kefer, AR MSN CRORUFNPAC st L1 72010 1-84:00 PR

-.?Edn.l:on-mm x wn@

A pop-up box will appear to confirm that you'd like to delete the comment.

Uploading Documents Directly to Discussions

It is now possible to upload documents and files directly to a discussion post on OR Nurse Link so that others
may quickly and easily download them.

To upload a document to a new discussion post, use the Add Attachments box located directly below the
message composition box.

# oo a

Add Attachments

Choose Select and browse to find the document on your computer.



If you'd like to add more than one document to the post, choose Add.

Once you're done composing your entire post, choose Save, and the post will be posted to the discussion
forum, along with your document(s).

Ginger Makela-Riker

Edet Your Profile . Privacy Settings

et 1]
testing a new discussion with attachment
testing

i Attachments

OR Hurse Link User Gusde pdf
Poated o Warch 9, 2010 03-23Pu
Comments

Thate are no Commants yel for this post

You can also add a document to a comment that you make on someone else's discussion post.

) = =[] = __-»5;5@_-,&
B U A = E B 8 -7
# o4 O
Add Amtachments
Select Fremtares:
A

Use the Add Attachments box directly underneath the comment composition box.

Choose Select and browse to find the document or file on your computer.



33

If you'd like to add more than one document to the post, choose Add.

Once you're done composing your entire comment, choose Save, and the comment will be posted to the
discussion, along with your document(s).

Document sharing in discussions also works if you're posting and responding to discussions via listserv.

Simply attach your document to your email, and the attached document will be uploaded to your new post or
comment.

Discussion documents are also available to download directly from listserv emails.

Click on View Attachment to download attached documents.

[USER-GROUP - Ginger Makela-Riker] testing a

new discussion with attachment

L e e RN, D g G g
Camman lnberest
Groupsol-nurse-ini-user-prousisis’
QP semen_Dwi cusiioni s hmenti T

Message Tracking 10271027

Thanks

OftHurseLink org by ADRM

Please note that documents and files uploaded directly to discussions will not also be uploaded to the
Resource Center.

Subscribe to Your Chapter's Discussions by Email

Subscribe to Your Chapter's Email Listserv
All Chapter groups on OR Nurse Link will be email listserv enabled. That means that you can subscribe to your
Chapter's discussion forum and start, read, and reply to discussions from your email program.

To participate in your group's discussions via email, you must first be subscribed to receive listserv emails. You
can subscribe by clicking on the envelope icon at the top of the group's discussion forum homepage, which will
find by clicking on the Discussion tab.



Discussions

Criemasl e s

actets faf rrmr 4231 - B, Suegic

Pariap 101

DaTioakaTL. S R S0 real

Clinical Nurse Educater Gioup liaues

Hupss Edecaion Csical Nerse Spe0.

Clinical Nurse Educator Specialty Assembly

Groups Dectory | My Growps

) s Cmeen e e peery

Create » Grovp

BT @ e O ESUCHET BN @Y CUEEN WOSING on oestalion

Fowte o T/E10 & 15 P by Gaeaiing Camey. BHISH CNCR | Comments (1

Uikl g B9 chl wils Sr7oss w=a hid Isphssid B Pasog 101

Prraiont o TS0 2 i by baty € e whpen. B IS O | Comemrts D

Topic for el guanarty Educaion

Vabinar

0.2 bagiong Bt deogoaibond b T S gedelie®s ddutilor wilicde
"What se e cemesl hol lss
Pt o FEETND 17 58 A by Sk B, Fost, MMM C00R | Cooreta (2

il ipvierytam T rscin Sa-nUrmng of B dpaoilly Jatisbly Borm

You will then be taken to a page that will allow you to choose how frequently you receive discussion emails.

Choose an option and click OK.

| Subscribe to Mailing List

Mailing List Delivery  Select defvary method for this list

Methed & Immediate

) Dty Digest
O Waakly Digost
O Mone

o= [ cmen |
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After you've successfully subscribed to the forum, the envelope icon will be greyed-out and have a red X on it.
You will now start receiving listserv emails.

A

Recent Discus
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Uploading, Downloading, and Deleting Documents

Every group has its own Resource Center for its members to upload and download documents and files
relevant to the group.

Document Titles
It's important to note that the document titles on OR Nurse Link are pulled from the document's file name.

Member Documents
Type MName Title

Resource Center Categories : Ambulatory (1)
= Resource Center Categories : AORN Business (3

- 2009-2010
Serve Form

[
|2m19 2010 WTS Form

b Congress_2010_Redq_Form? Congress 2
b OR Murse Link User OR Murse lI

So before you upload your document to the group, be sure the document's file name is how you'd like the
document titled on the site.

For the example above, the file name for the Word document was
2009 2010 WTS Form.doc so the document's title on the site is 2009 2010 WTS Form.

If you've uploaded your document already, and you want to edit the title of the document, you'll need to delete
the document, rename your file, and then upload again to the site with the new file name.

To Upload a Document (Newsletter) to Your Group Resources
On your group homepage, click the Group Resources tab.

OR Nurse Link User Group Overview

Growups Girectory | My Groups | Create a Group

i = T s e ey

it Selngs

=

Post questions and get answers about OR! Murse Link

SEE GROUP PROFILE =
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Click Add New Document.

' OR Nurse Link User Group Resources

Growps Directory | My Groups | Create a Growp

v rcumson | o Resrces | cor | ornor | o v

Owmer SstEngs

Group Resources =
Type Hame | Megatifurd By

There are no derns to show in this vew of the "Group Resowces™ document hbrary. To
create 3 néw ilem, chick "Add new document” below

& m:.ng&umm

Click Browse to find the file on your computer, and upload just about any type of document (PDF, Word Doc,
Powerpoint File, etc), keeping in mind the maximum file size is 5SMB.

Upload Document: Group Resources

Upload Document Fame
Browse io ike document | m
you intend to upload Updoad Multiple Files

[ rveranite existing e

Once you've browsed and found your document, click OK.

You'll be brought to a screen that allows you to enter Title for your document.

Group Resources: housekeeping_or_nurse_link
T Trg Souime wdd LReadid S.00eehly, Lie 1 e 00 eIl e T Draed T oF e onusent
o ][ coce ]
36 Cue e | T Sy * e 4 resred S
Hame = Firdgketpry s _Futie_kie Bl
Thie Wekiome b0 Cebgaos Informanoni Firkt Time Ctlegane Tool Kit Wek
Description
Bt it 5100 b g e
Luid ettt @ 270736010 1 23 i by G Waida-Eiker

Please note that once you've uploaded your document, you cannot change the Name field (which is the
document file name). If you need to change the file name of your document, you'll need to do that before you
upload it to OR Nurse Link.

Click OK when you're done

The document will now be uploaded to Group Resources.
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Download a Document from the Resource Center

Click on the Group Resources tab. Click on the Name of the document and the document will be downloaded
to your computer.

OR Nurse Link User Group Resources

Groups Directory My Groups  Create a Group

Group Resources =
Type MName ) Modified By
iy aom_chapter_presideqts ! vew Ginger Makela-Riker

= Add new document @

Creating Document Folders

Creating Folders

To keep your files organized, use folders to group Chapter newsletters, Bylaws, presentations and other
document types.

To create a folder, click on the Group Resources link at the top of the document area.

OR Nurse Link User Group Resources

Groupa Directory | My Groups | Cresie a Group

e Do | o e | e | serer | o e

Drwvner Setlings

Group Resource -
Type Hame % Modified By

B]  aom_chapter_presidents lrew Ginger Makela-Riker

= Add e docusment

This will bring you to the "behind-the-scenes" section of the resource center where there are several other
controls not available in the center's front end.
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Click on New, then New Folder.

Group Resources

e = Upiosd - Actces ¢ Seltings - View: ANDocuments -
Mew Document lmm I Mg tfed By
ad
| s anew documentin 1S 732008 11:32AM  Gingr Makla-Riker
 Mow Folder
1 Add @ new folder to this
document libwey.

Name your folder, and then click OK.

Wew Folder: Group Resources

L=

|

o Soateg
Hame Haasiesard

Your new folder will now appear in the Group Resources section. To upload a document to that folder, click on
its Name.

OR Nurse Link User Group Resources
Groups Directory | My Groups | Create a Group

cuposces comor mors Lup ot

Overview | Discussions

Ohwnier Settings

Type Mame 3 Maodified By
[+ Ginger Makela-Fikor
]  som_chajbr_presidents ! e Gangar Makela-Riker

= Add new document

Click on Add New Document, and the document that you choose will be uploaded to that folder.

OR Nurse Link User Group Resources
Growps Directory | My Groups | Create a Growp

v cumson | o Resrces | cor | ornor | o e

Group Resources
Type Name ) Modified By

There are no Rerms to show i this vew of the "Group Resowces™ document kbrary. To
creatie 3 new ilem, chck "Add new document” blow

Em.n%mmm




Creating a Folder within a Folder
To create a subfolder, click on the Group Resources link at the top of the document area.

| Test Group Resources

Groups Directory My Groups | Creaste a Group

Orrvee | mcinsen
Oramer Settings

Group Resou -
Type  Hams a:l W pdded ) Modifeed By

—~ y (g Aesarces - oo Resorcsh2010 237 PM Gunger
e Makela-
Riker
B Competency Pedormance S112010 232PM  Ginger
Makela-
2
Assessment Tool Cowung Filonr
47292010 10:24 AM
Do Bylaws 03-10 by
Rikear

This will bring you to the "behind-the-scenes" section of the resource center where there are several other
controls not available in the center's front end.

Click into the folder where you'd like to create a subfolder

Group Resources

Rew - Uplosd =  Achions = Seltings ~ Wi ANl Documenis =
Type  Mame

G g|
i) m:ﬁ.m

®] AORM Standards Dra

B Competency Peformance Assessment Tool Counting
T HandHygeneChampionaAwandFINAL

&) Test decument for chars

Click on New, then New Folder.

Group Resources

hewoow Uipsd * Actoes v Seitings = Wiew: AN Doouments -
1

Mew Document ] SV osifed By

) e »
| rate 3 new document N 1S 12372009 11:32 AM  Ginges Makela-Riker

Add a new folder to this

. Mow Folder
document librany.

Name your folder, and then click OK.
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New Folder: Group Resources
=)

W ey dicates § required fed

Hame = [ro—re—
Co I oms ]

Your new subfolder will now appear in the main folder. To upload a document to the subfolder, click on its title.

OR Nurse Link User Group Resources
Groups Directery | My Groups | Create a Group

Overdew | iscussions

Cramer Seltngs

Type Mame 2 Modified By
ca Gingsr Makela-Riker
H)  aom_chahbr_presidents ! rew Ginger Makela-Riker
= Add new document

Click on Add New Document, and the document that you choose will be uploaded to that subfolder.

OR Nurse Link User Group Resources
Growps Directory | My Groups | Create a Growp

Group Resources
Type Hama ) Moadified By

There are no derns to show in this vew of the "Group Resowces™ document hbrary. To
create 3 néw ilem, click "Add new document” below.

EW




Deleting a Document or Folder

Only a Group Owner can delete an item that has been added to the Group Resources area.

: Md = e
e EREILE :
Group FRescurces Craaded: A

Tt i U ot ot iy
(oup Type
O yasting SN0 ZITP  Gingsr Mukels aeesd ¢
vk
) | Chacte Mestieg Hotes Sept | 932000 320 PM Gasgar Makels Cosmamrtiiry |
gl ok
& | View Propeties L3010 10:28 AM  Ginger Makela Momb
Fikopt
Eda Pr - Cratvini:
iz S| C Fropafies LEE010 1016 AN Ginger Makela .;,...:,.r, ﬁ
ﬂg WManage Permessions kot
-!i_l Fitet on Bl roricl O Vilaed LMEE010 243 P Gnger Makeln
Rk
o o #%  Dalele
Sandl T ‘h LJ
Pl Check Owt
ol Ve Hetery PPt preerpan =
= Workligan =N
A Mlay
o I T

If you are a Group Owner and need to delete a document or folder, hover your mouse cursor over the title of
the document, click on the yellow arrow/bar that appears, and find Delete on the pull-down menu.
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Adding or Deleting Links in Your Group Resource Center

If you'd like to add a static link to your group, you'll do that in the Group Resource Center in the group link

library box.

Go to the Group Resources tab of your group, and in the link library box, click New Item.



-_Advanced_Pra ctice Nursing Specialty
Assembly Resources

Groups Directory | My Groups | Creabs 8 Group

e | oo it i o

Orvprvirw | Discussions

Crwiteei Salliiegs

Group Resources =
Type Hame .} Mpshed By
Thene ang nd items 10 show in this wiw of the "Group Resources™ document hbrary. Ta
create a new fem, chck "Add new document” below
= Add mew documsent

APH Links .

bctions = Getings = Vew: &l Links =
—= Novwr ltem
Add a new item to this list.
item, click “Mew™ sbove.

& “APN Lanks" list. To creste a new

This will bring you to a link details page where you will enter the URL and then the link description.

APN Links: New Item
C= =]
T paang * IRt RGNS Pl
URL* Typer this Wisks adcearsa [Chazk harw b est)
s wrwe  pesghe. O3
Type the descrption
Goaghd I
Hotes
o ][ ome |

Click OK when you're done, and the link will be added to the library.

Advanced Practice Nursing Specialty
Assembly Resources

Groups Directory | My Groups | Create s Group

Group Resources =
Type Hame ) Madified By
There are no items to show in this vew of the "Group Resources™ document library. To
create a mew item, click “Add new document” bedow.
= Add new document

APHN Links =

Kew * Acces+  Semegd - Vew Alilinks -
URL

Google
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To edit a link, hover your cursor over the title of the link, and from the pull-down menu, choose Edit Iltem. This
will bring you to a page where you can edit the URL and description of the link.
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To delete a link, hover your cursor over the title of the link, and from the pull-down menu, choose Delete Item.
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